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INDEPENDENT TREASURY CIRCULAR, No. 1.

INSTRUCTIONS RELATIVE TO PUBLIC MONEYS AND OFFICIAL CHECKS OF
5 UNITED STATES DISBURSING OFFICERS.

@reasury Bepartment,

/”7’1’((”7 2, /5;79.

All publiec money advanced to disbursing officers of the United States must be deposited immediately,
to their respective credits, with either the United States Treasurer. some Assistant Treasurer, or Designated
Depositary, other thun a National Bank Depositary. nearest or most convenient; or, by special direction of
the Secretary of the Trensury, with a National Bank Depositary, except—

(L.} Each disbursing officer of the War Department, specially authorized by the Secretary of War,
when stationed on the extreme frontier or at places far remote from such depositaries, may keep,
at hig own risk, such moneys as may be intrusted him for dishursement.

(2) Any officer receiving money remitted to him upon specifie estimates, will at once disburse the same
accordingly, without waiting to place it in a depositary, if the payments are due, and he prefers
this method to that of drawing checks.

Cliecks drawn by disbursing officers. upon money thus deposited, should be in favor of the person, by

name, to whom payment is to be made, or in favor of sueh person, by name, or hearer, with these exceptions :
- [A.] Any disbursing officer may draw checks in_faror of himself or bearer for such amounts as may be
vecessary [1] to pay sums under twenty dollars: [2] to pay (2) fixed sularies due at a certain
period. he may Vithdeaw the necessary amount by chechs two days befure the salaries are to be
paid : (6} to make payments at a distance from a depositary, he may withdeaw the necessary amount
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by check.

[B.] Any dishursing officer of the War Department. specially designated by the Sceretary of War,
may also draw by checks payuble to himself or bearer the amount of his regular mouthly pay-
rolls or vouchers, not to exceed five days before the regular date when payment of such pay-rolls
or vouchers is duc.

All disbursing officers or agents, exeept Pension Agents, drawing checks on moueys deposited to their
oflicial credit, must state on the face or back of each check the object or purpose to which the avails are to
be applied.  Such statement may be made in hrief form, but must clearly indiente the object of the expen-
diture, as for instance *pay,” ** pay-roll,” or ¢ payment of troops.” adding the fort or station, *¢ purchase
of subsistence™ or other supplies, “on contract for construction.” mentioning the fortifieation or other
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public work for which the payment is made, &e.
B Pension Agents drawing checks in favor of themselves, or in favor of any person other than a pen-
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sioner, must furnish a list, containing the names of the persons to whom payment is to be made f:"\om the

avails, and the 1 1mowpn-_j’lblc to exch.
- will be uccq)onlv to effect n‘trnnsfcr
ey are payébieand to which the_‘ sb jd

lr.m~fcryk.st v one disburging
of credit fr T
Excepting checks of Pension Agents in favor of pensioners. and - bounty checks,” public llcp(\“ltnrll‘\

he transmitteld by the payee -for such purpose.

are not required to pay checks of disbursing officers made payable in the alternative, to any person‘or his
arder. They may, however, pay them when drawn to order it satisfied of the genuineness of the endorse-
ments and sufficient funds remain to the eredit of the drawer,

Checks will not be returned to the drawer after their payment, but the depositary with whom the
account is kept shall furnish the officer with x monthly statement of his deposit account.

No allowance will be made to any disbursing officer for expenses charged for collecting money on checks.

In case of the death, rwu-n'xtxon, or removal of any dishursing officer, checks previously drawn by him
will be paid from the funds‘at his credit, unless said checks have been drawn more than four months before
the presentation thereof, or reasons exist for suspecting frand.

Each disbursing officer is required, when first opening a disbursing aceount, to furnish his officinl signa-
ture to the officer on whom the cheeks are drawn before drawing such checks.

No. . Orrice or e U. S, (Aswistant Lreasurer or Depositary,)

— y 18—,
REctveD of . vog Dollurs, consisting of y to be placed to hix credit as

————, and subject only to kis check in that official cuparity.
I “ ——— ——— U 8. (danistant Treasurer or Deponitury.)

A receipt of this form shall be given for every deposit made by a disbursing officer, which shall show,
besides its serial number and the place and date of issur, the character of the funds, & e, whether coin or
currency; and if the eredit is iade by n disbursing officer’s check, transferring funds to another disbursing
officer, the essentinl items of the check shall be enumerated ; if by a Treasury draft, like items shall be
given, inciuding the warrant number. The title of cach officer shall be expressed, and the title of the
disbursing account shall also show for what Lranch of the public service the account is kept, it being essen-
tinl for the proper transaction of Department’s business that oneys advanced to o disbursing officer serving
in two or more distinet eapacities, from different hurcaus, be kept separate und distinet from each other,
} and be so reported to the Departinent both by the officer and the depositary.

" These regulations are intended to supersede those of May 27, 1857, November 10, 1866, Junuary 18,
1868, November 23, 1864, July 14, 1871, October 10, 1871, and November 24, IST1.

Secretury,
(Sce acts of August G, 1846 ; March 3, 1857: June 14, 1866.)
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eharged wis actuelly paid 5 that the number of days fur which the same
in charged was necessarily eonsumed in unavoidable delays fneident to
travel, and in the performance of the duty ordervd or wervicss nadurd,
aned that the journey wan performed with all practicable dispatels by the
whortest usunlly teavelal routes, undee oxders, [eopy annexed,] or for
the purpose of o [here the abject of the journey should be foly
statend. ]

When unusual routes or expensive means of transportation see charmd

fur, explunatory certitfeates, wetting torth the necewsity for the sume,
mnst accompany the acennts, and, i appraved by the Hewd of the e
partment or the Chivf of the Buremt, such charges will be allowel,
e . Any otlicer or uther peson tmeeling on duty or public business a-
: herein provided, over suy of the mileoads Below nand, to which gmnes
or suballies have boen made by the United Stazes and from which pay.
trent for frvight and tansportation furnished tor Government servies is,
by the 2d svction of an uct of Congress approved March 4, 18735, (10, 8,
Statutes at Large, vol, 17, p 502} direeted to be withheld, will exhibit
Uis erder to the proper offfeer of the milond company aml pequest trmns-
portation. and on receiving the requisite onder therefor will give the
eompuny the necessary voucher fur the nmoant of the fare,

The milrotds above reforved thare as bllows, viz:

The **Central Pacilie,” “Kansan Pacifie,” ** Union Pacifie, Contral
Beaneh,™ ¢ Union Pacitie,” *“Western Pacifie,’” nnld the *“Sioux City and
Lnciffe.” )

Al precions orlers of this Department in relation to the foregoinze
subject are hervby revoked,

C. DELANO,
Nereretitry.
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Department of the Juterior
¥ ;
OFFICE OF INDIAN AFFAIRS,
Fashington. D. C., August 15, 1874.
Sik:

The irvegulur and unsystematic character of vouchers heretofore issued by Superintend-
ents of Indian Affairs, [ndizn Agents, and others counected with the Indian service, renders
it necessary that rules be estathshed for the guidance of all officers of the Government con-
nected with the management of Indian Affairs in issuing vouchers.

‘I'herefore, on and after the first day of September, 1574, all vouchers issued by Superin-
tendents of Indiun Affairs, ludian Agents, and all others/counected with the Indinn service,
wust conform to the tollowing rules, viz:

L. All vouchers must be legibly dated, and every certificate, whether on the face or back
of any voucher, by whowsover made, to give it validity must also be dated.

LI. All vouchers for merchandise, of whatever kind. must state the date of purchase and
date and place ol delivery. ‘

L1 All receipts upon which claims are founded must be duted, and the date and pluce
of delivery of merchundise, of whatever kind, distinctly stated ; and the fact must ulso be
stated on such receipts whether they are given singly, in duplicates, or otherwise. The word
“ original,” written on a receipt, will not be taken ay prool that but oue wus issued.

IV. In all cases in which vouchers filed in the disbursing accounts oi Superintendents
and Agents have been paid by checks, the numbers, dates, amounts, and names of persons to
whom payable. together with the name of the bank or institution upon which drawn, must be

. indorsed upon the backs of such vouchers.

V. Certificates as to the correctness of accounts must, in all cages, hnve embodied
therein, in writing, the amount due on said account; nnd when purchuses are made in open
market, the certificate must state that the exigencies of the service required the immediate

delivery of the articles purchased.
You are requested to give these rules particulur attentivn, as all vouchers issued alter

~ the first day of September next, and presented at this Office for scttlement, will , it not in
" striet conformity therewith, be returned for correction.

Very respecttully, your obedient serv:
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INSTRUCTIONS RELATIVE TO PUBLIC MONEYS AND OFFICTAL CHECKS OF UNTTED STATES DISBURSING OFFICERS. 1

All publle money mlvanced to Disbursing Oificers of the United States must be deposited immediately, to thelr respective cradits, with cither the United States Treasurer, souns
Amsfatant T ar Deslg { Depositary, cther than & Natlooal Bank Depositary, neasmat or most convenient; or, by special direction of the Scervtary of the Troasury, with a Natlag
Bank Deposicary. except—

{1} Lach Dishuning OfZcerof tha War Departinent, speclally qutherized by the Secretary n{ \War, when stationed on the axtrema frontler or at places far remote from such Dopusilaries
may keap, ot Lis own sk, such moneys as may be lutrusted him fr dsbursement.

(2) Any officer receiving money remitted to bim upon specidle will 3¢t ance dlsb the same
duo, sl he prefers this method to that of drawiog clmeks, .

Clhieeks drawn by Disbuning Offcers, upun maenoy thus deposited, should be la favor of tha porson, by name, to whom payment is to be mnde, or In fiver of such person, by name, o
bearer, with these axceptivns: .

{A.] Any Disbuning Ofenr may dmiv chiesks it furor af Aimself ar bearer fur such mounts ua tnay be cecessary (1] to pay sums under teeenty dullars; (2] to pny {4} Oxed nlarl-
due at a certnin period, be may withdraw the necesaary muount by checks two daps befire the salaries are to be paid ; (b) to maka p at adi frum & Depunltory, be may
the necessary amount by check.

[B.] Any Disbuning Ofticer of the War Depar 1y devig 1 by the ry of War, muy also draw by checks paynble to himself ur benrer the amount of bis regulnd
moathly pay-rulls ur vouchers, oot to excend Oye diys br{nrv mn r:‘uln.r date when payment of such pay-rulls or Youchers is dum.

All Dbbuniag Otticers ur Agents, except Pension Agouts, dmwing checks va tnoneys deposited to tholr Sfleinl eredlt, must sinte on the fice or ek of ench eheek the abjeet ar purposs
to which the avails are to te applied.  Suchatatement may I-ummln In brief form, but muast cleurly lmlieate the objm of the espenditure, as fur instinee * pay.” * pay-rll'” or ** payment
of troops,” adding the furtur atatiun, ** hase of " o ather supplics, “on fue! ! foning the furtilicatiug or uther public work for which the mymuth
mule, Lo,

Penslon Agents drawing checks {n favor of themsalves, ur o fisur of any person other than o p'mhmcr. muat furnlsh o Ust, containing the nnmes of the persons to whom payment Is lnb(
made frum the grails, and the amaunts payuble o vuch.

Transfer Checks drawn Ly ene Disbunsing Officer In favor of another will be used only to cﬂ'nc;ntmmtct uf erenlit frum the drawer tu the payes (o the Depository where they are pnynbll
eud to which they should be transmitted by the payee fur such purpose.

Excepting checks of Penslon Agents fn favor of pensicaers, agd ' bounty eheeks,™ Publie l’\qk-ltanm are pot requindl to pay checks of Disbursing (hlicers mnde payuble In lhﬂ

, without waiting to place It In a Depaitory, if the paymonts ar

Y

slternative, to any porson or his ander. They may, however, pay thens when drawn to unler if uu-xhsl uf the of the lod and funils remaln to the ercdit
of the drawer.
Chlieeks will not be roturned to the dmwer nn-r their payment, but the Depositary with whom the necount is kept shal? furnish the offlecr with a monthly statemont of his deposit accuunt.
No allowanes will be made to any Dish g Otlicer for exy chargel fur cullecting mouey on checks.

In cnse of the death, resignation, oc mm-mﬂ of any Disbursing Otlicer, checks proviously dnswn by bim will be pald frum the findas at his credlt, unless sahd cheeks have bevn |Im\tn
more than four tronths befure the presentation thereof, ar retsons exlst iz smspeeting fmud.

Luch Disbhursing Otficer is required, when tint opeslng a disbursing nreount, to furnish his offirial slgnature to the offlecr on whom the cheeks are dmwn bofore drmisving such cheoks.

A receipt of this furn aball be given for every deposit mude by a Disbursing Oficer, walch diall show, beskdon its serlal number and the plies and dite of saue, the chameter of the
funds, 1. ¢., whether culn or surveney ; oad If the eredit s mule by o Disbursing Otticer's chicek, trunsforring funds W aguther Disbuming Otfleer, the exsontial ltems of the chevk shall bo;
wnumerated ;. i by a Tressury deaft, Hke iteme shall e given, incluling the swarmnt number.  The litle of eaels officer shall Lo expressal, und the title of the disbursing accuunt shiall olec
chosw for whut bruneh of the pulitic serview the occount is kept, it being vasentlud for the proper fon of Uep s bissi that woneys advatend ton Ulsburalog Otllcer serving fog
two or more distinet capacities, from diferent bureans, be kept u[nr;un umd sdiatinet from eacis other, nod b so prpurtedt to the Department buth Ly the Odleer and tho Depaositarys

“Thess regulations are to lg thuee of May £7, 1857, November 10, 1866, January 18, 1808, Novotaboer 23, 1260, July U4, 1571, Octobor 10, 1671 amt November Sf, 1651,

{Bee ety of August 6, 1846; )!nn:hﬂ, 1837 Juue U4, 1864,) GEO. 8. BOUTWELL,

TREASURY DXPARTMRNT, Jenuary 2, 1802 Secretary of the Tmuury..
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Office of U. 3. WUssistant Ereasurer,

N Bfork A 4

Sir: A dishursing officer whose signaticre is not known to this office,
on opening an daccount, must furnish a spectinen of his oflicial signature,
duly verified by some signature known at this office.

His checks cannot be paid nor can r check book be sent him until the
above is complied with. A check hook cannot be sent until funds are
recetved.

o AL W R e it b R B sl

wing-againsé this office-disbrsing officers-are requested to wse - =>4
all care to make their checks and signotures as wuniform as possible; to
fill in the amownt from the left of the eheck—taking the usual precaictions
to prevent the raising of the amownt—and not to issue a check on which
there has been an. alteration made of noame or amount without certifying
to the correctness of the alteration.

Checl hooks shoidd Le kept where nnanthorized parties cannot Tiave
access to them., and when an officer closes his account any wnused checks,
if not turned over to his swecessor, showid be refurned to this office.

3 Please inform. any officer to whom. youw may transfer funds to be
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